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JOB APPLICATION FORM
As part of any recruitment process, Chwarae Teg collects and processes personal data relating to job applicants. Chwarae Teg is committed to being transparent about how it collects and uses that data and to meeting its data protection obligations under GDPR.  For details of how Chwarae Teg collects, processes and retains applicant data, please refer to our Applicant Privacy Notice, available to download from the job advert section on our website.

	Personal Details

	Name:
	

	Address:
	

	Telephone Number:
	
	Mobile Number:
	

	Email Address:
	

	Vacancy Details

	Position applied for:
	

	Closing date:
	
	Job reference number:
	




	Authority to work in the UK

	
Are you eligible to work in the UK, as a UK citizen or 'settled worker' with no restrictions:   ☐ Yes    ☐ No                      

Do you hold a valid work permit/visa to be eligible for work in the UK:                   ☐ N/A     ☐ Yes    ☐ No     





	Secondment Opportunity

	
Are you applying for this role as a secondment opportunity, supported by
your current employer?                                                                                                                       ☐ Yes    ☐ No                      

                                                                                                               





	[bookmark: _Hlk83200676]Mobility

	
Full Valid Driving Licence ☐                                     Use of appropriate vehicle ☐  






	[bookmark: _Hlk55897587]Declaration 

	Before a formal offer of appointment is made, Chwarae Teg will seek to obtain 2 professional references, including verification of the details provided by the successful candidate about their present/most recent employment. The successful candidate will also have to produce evidence of relevant qualifications and proof that they are eligible to work in the UK. 

I understand that declarations made in this application must be true to the best of my knowledge and belief.  Any false statement may be sufficient cause for rejection of my application or, if employed, dismissal from the company.

                    Signed:    ___________________         Date: _________________





Equal Opportunities / Diversity Monitoring Form
Chwarae Teg recognises and actively promotes the benefits of a diverse workforce.  We are committed to treating all employees with dignity and respect and we use diversity monitoring information to review compliance with our Equality, Diversity and Inclusion policy (available to download on our website).
All information will be treated in confidence and securely stored by the People Team.  Information will not be used as part of the selection process, but will be detached from your application and held in compliance with GDPR.  Completion of this form is voluntary and non-completion of all, or any sections of the form, will not affect your application.  However, we appreciate completion, with information as you are comfortable to provide.  In order for us to process this information, we require your consent. If you chose to complete the below with diversity monitoring information; you acknowledge that your consent is freely given.  

   Personal Details: 
	   Age:
	16-24    ☐  
	   25-29   ☐  
	   30-34   ☐              
	   35-39   ☐  
	  40-44  ☐  

	
	45-49   ☐  
	50-54   ☐  
	55-59   ☐  
	60-64   ☐  
	65+     ☐  

	
	
	
	
	      Prefer not to say   ☐  



	What best describes your gender?
	[bookmark: Check18]   Man   ☐  
	       
	    Woman  ☐  

	
	  Non-Binary     ☐                    Prefer not to say    ☐  

	In another way  ☐   Please describe here if you wish:                




	Do you identify as trans? (Trans is an umbrella term to describe people whose gender is not the same as, or does not sit comfortably with, the sex they were assigned at birth.)    
	[bookmark: Check25]Yes ☐  
	[bookmark: Check26]No ☐  
	  Prefer not to say  ☐  



	Are you Married or in a Civil Partnership? 
	Yes ☐  
	No ☐  
	Prefer not to say  ☐    Prefer to Self-Identify  ☐    



   Sexual Orientation: 
	Heterosexual / Straight
	☐  
	Bi / Bisexual
	☐  

	Gay / Lesbian
	☐  
	Prefer not to say
	☐  

	Prefer to use another term           ☐   Please provide here if you wish:             



Religion or Belief: 
	[bookmark: _Hlk75362739]Agnostic:                 

	☐  
	    Atheist:
	☐  
	Buddhist:
	☐  

	
Christian (Catholic, Protestant or Other):
	☐                            
	Hindu:
	☐  

	Jewish:
	☐  
	    Muslim:
	☐                            
	Pagan:
	☐                            

	
Sikh:
	☐  
	    
    No religion/belief: 
	☐  
	
Prefer not to say:
	☐  

	
Other: 
	☐  
	
Please specify if you wish:               





Ethnic Origin:
	☐  Arab / Arab British/Arab Welsh

	☐  Asian/ Asian British/Asian Welsh
        ☐  Bangladeshi
        ☐  Chinese
        ☐  Indian
        ☐    Pakistani
        ☐  Any other Asian background (Please specify):                     

	☐  Black / Black British/Black Welsh
        ☐  African
        ☐  Asian
        ☐  Caribbean
        ☐  South/North American
        ☐  Any other Black background (Please specify):                     

	☐  Gypsy or Traveller

	☐  Roma

	☐  Latin American Indigenous / Indigenous British/Indigenous Welsh

	☐  Mixed
        ☐  White and Asian
        ☐  White and Black
        ☐  Any other Mixed Race/Multiple ethnic background (Please specify):
                                      

	☐  White
        ☐  Welsh/English/Scottish/Northern Irish/British
        ☐  European
        ☐  Irish
        ☐  Latin American
        ☐  Any other White background (Please specify):                         

	☐  Prefer to self-describe (Please specify):                       

	☐  Other (Please specify):                        

	☐  Prefer not to say







Disability:
	
Chwarae Teg recognises that disabled people are not disabled by their impairment or health condition or by using British Sign Language but by policies, processes and environments which may not be accessible to them. We are committed to taking action to remove these barriers. 

The Equality Act 2010 defines disability as: “A physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities.”  
  
Do you consider yourself to meet either the social definition of disability we use and/or the definition in the Equality Act 2010? 


       Yes      ☐                                                        No     ☐                                     Prefer not to say     ☐  




Caring Responsibilities:
	
Do you look after, or give any help or support to a family member, friend or neighbour because of long term physical disability, mental ill-health or other needs related to age?


	☐   No, I do not provide care or support to another person 
☐   I provide care or support to a child/children (under 18)
☐   I provide care or support to a disabled child/children (under 18)
☐   I provide care or support to a disabled adult (18 and over)
☐   I provide care or support to an older person 
☐   I provide care or support alongside a primary carer in their care duties
☐   Prefer not to say 




	How did you hear about this vacancy? 

	☐  Chwarae Teg website                                                            ☐ Chwarae Teg email job alert                                                                                           ☐  Social Media (please specify):                                              ☐ Word of mouth                                                                                                       
☐  Online job board (please specify):   _____                                                                  
☐  Referral by Chwarae Teg employee (Please specify):  _____
☐  Other (Please specify):  ___________




	[bookmark: _Hlk55897531]Language Skills

	I am able to:
	Understand
	Speak
	Read
	Write

	Welsh
	☐  
	☐  
	☐  
	☐  

	English
	☐  
	☐  
	☐  
	☐  

	Other (Please specify):
               
	☐  
	☐  
	☐  
	☐  



[bookmark: _Hlk54098975]


Our Commitment to Diversity

Chwarae Teg are actively seeking to increase diversity within our workforce and we are committed to ensuring we recruit the best people on the objective basis of their skills, ability and experience.  We value the benefits of diversity at work and understand that diversity of perspective and experience can encourage respectful creativity, foster innovation and create opportunities for all.  

[bookmark: _Hlk56782813][bookmark: _Hlk54098837]We have been awarded Disability Confident status and are committed to encouraging the employment and career development of disabled people.  We also extend this commitment to the employment and career development of people from black, Asian and minority ethnic groups.

Guaranteed Interview Scheme

[bookmark: _Hlk56783019]We may offer a guaranteed interview to eligible applicants who wish to opt-in to this scheme.  

To be eligible to apply via the Guaranteed Interview Scheme, you must either:
· Consider yourself to be disabled and this substantially affects your ability to do normal daily activities OR
· be from/part of an ethnic group who do not identify as White British/English/Welsh/Scottish/ Northern Irish

To be guaranteed an interview under the scheme you need to:
· Demonstrate that you meet the minimum qualifying criteria for the vacancy, within your completed personal statement on page 6 of this application form.

Application under the Guaranteed Interview Scheme is optional, therefore we require you to confirm you are eligible to apply and to confirm that you wish to opt into the scheme, by completing the table below.  By opting-in to this scheme based on having a disability, your disclosure is solely for the purpose of the interview guarantee and we will not assume nor infer that you wish to disclose or record a disability in any other way – including reasonable adjustments you may need if you become employed with us.  If you tell us that you are a disabled person, we will aim to make reasonable adjustments, where requested, throughout the recruitment process as practicable.

Data provided in the table below will only be shared with the recruiting panel (after shortlisting) and HR.  A request under the Guaranteed Interview Scheme does not guarantee you a job.  The successful candidate will obtain the job on merit, or equal merit, following interview and based upon assessment criteria as relevant to the role.

We always aim to interview all eligible applicants who meet the minimum criteria for the job.  However, there may be occasions where this is not practicable or appropriate e.g. We receive a high number of applicants and need to limit the overall number of interviews that take place.  In these circumstances we would select eligible candidates based upon who best meets the minimum criteria for the job.
	Are you eligible, and wish to opt-in, based upon your ethnicity?
	☐  Yes       ☐  No                                                                                                                                                           

	Please state your ethnicity, to determine eligibility:                              

	Are you eligible, and wish to opt-in, based upon being a disabled person?
	☐  Yes       ☐  No                                                                                                                                                           

	Please provide brief details to determine eligibility and include reasonable adjustments required to attend interview: 





-----------Internal **DETACH FROM APPLICATION AT THIS POINT**Internal---------
	Job Title / Reference number:
	__________ 



	The Role and You (Personal Statement)

Please provide examples of how your skills, experience, and knowledge, meet each of the essential and desirable criteria found within the job description/person specification for the role.  Your application will be scored against the information provided for each of the criteria.  Your application will score higher where you can provide details of outcomes that you have achieved within your examples.


	Please do not include any personal identifying information within this section (i.e. Information relating to a protected characteristic under the Equality Act 2010, such as race, gender, age, disability etc).  We will endeavour to delete or redact identifying information.

Similarly, we are unable to open or consider embedded files, links or additional supporting documents that may compromise anonymity (this includes CVs and cover letters).

	







































	Membership of Professional Bodies (Please provide details):

	






	Present Employment

	Company Name:
	

	Position held:
	

	Duration of Employment
	



	Relevant Previous Employment

	Company Name
	Position Held
	Duration Employed
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	



	Relevant Qualifications and Training

	Qualification/Training
	Grade/Result

	
	

	
	

	
	

	
	




	[bookmark: _Hlk56784568]Do you consent to Chwarae Teg retaining your personal details for consideration for future employment opportunities?

	If you provide consent Chwarae Teg may, but is not obliged to, contact you to inform you of future employment opportunities for which you may be suited.

	
☐ Yes                                                        ☐ No




Thank you for your interest in working with Chwarae Teg.
Please submit this application form, preferably in electronic format as a Word.doc file, to: recruitment@chwaraeteg.com. Applications completed in the Welsh language are also accepted, however, application forms received after the closing date cannot be considered.

A larger print application form is available to download from the Chwarae Teg website careers page, alongside the job advert, or can be provided by emailing a request to: recruitment@chwaraeteg.com.
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